ANNAPOLIS VALLEY REGIONAL SCHOOL BOARD
Administrative, Instructional and Operational Work Schedule

	Worksite:

	Classification:

	Employee (if known):
	Employee #:

	
	Monday 
Day 1
	Tuesday Day 2
	Wednesday Day 3
	Thursday Day 4
	Friday

Day 5
	Day 6

	Start 

Time
	
	
	
	
	
	

	Break 
Start
	
	
	
	
	
	

	Break 

End
	
	
	
	
	
	

	Lunch
Start
	
	
	
	
	
	

	Lunch 
End
	
	
	
	
	
	

	Break 
Start
	
	
	
	
	
	

	Break 

End
	
	
	
	
	
	

	End 

Time
	
	
	
	
	
	

	Total Hours 

Worked/Day
	
	
	
	
	
	

	Total Hours Worked/Week (Cycle):

	If schedule does not change, then please complete only the first column.


(  New Position  (  Change to Existing Position

Position Number:  __________________________

Effective Date:  _____________________________

End Date (if known):  _______________________

__________________________________________

___________________________________________
Immediate Supervisor




Date

__________________________________________

_____________________________________

Coordinator of Employee & Labour Relations

Date

Please forward the completed form to the Human Resources Department

Fax:  902-538-4635
